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Mayne Island Improvement District   
Meeting of the Board of Trustees   
Date: Monday, May 11, 2015 
Location:  Temporary Offices, MIID & MIFRS 
 
CALL TO ORDER:   
The meeting was called to order at 9:02 AM by Deputy Chair Doug Walker 

 
PRESENT:   
Trustees: Doug Walker; Sharon Hinton; Cilla Brooke; Brian Dearden     
Staff: Administrator: Gerrie Wise; Fire Chief Steve DeRousie,  
Finance Officer: Katherine Somerville 
 
ABSENT WITH NOTICE 
Trustee Bob McKinnon 
 
GUESTS, MEMBERS OF PUBLIC PRESENT:  
David Lindquist 
Tracey DeRousie 
 
AGENDA – Additions, Approval  
Fire Chief will add some comments regarding a burn permit under his report. 
MOTION Trustee Brian Dearden moved and Trustee Sharon Hinton seconded the 
motion to approve the agenda.    CARRIED UNANIMOUSLY 
 
PREVIOUS MINUTES OF THE BOARD OF TRUSTEES MEETINGS: 
 
MOTION Trustee Brian Dearden moved and Trustee Sharon Hinton seconded the 
motion to approve the Minutes from the Board Meeting of Apr 13, 2015 as circulated.            
        CARRIED UNANIMOUSLY 
 
MOTION Trustee Cilla Brooke moved and Trustee Brian Dearden seconded the motion 
to approve the Minutes from the Board Meeting of Apr 22, 2015 as circulated.            
        CARRIED UNANIMOUSLY 
 
MOTION Trustee Cilla Brooke moved and Trustee Brian Dearden seconded the motion 
to approve for distribution the Draft Minutes from the Annual General Meeting of  
Apr 25, 2015 as circulated.     CARRIED UNANIMOUSLY 
 
 
MOTION Trustee Sharon Hinton moved and Trustee Brian Dearden seconded the 
motion to approve the Minutes from the Special Board Meeting (Reorganization) of  
Apr 25, 2015 as circulated.               CARRIED UNANIMOUSLY 
 
BUSINESS ARISING FROM MINUTES OF PREVIOUS MEETINGS

a. Policies – Trustee Brooke & Fire Chief asked that the discussion of these policies 
be moved to the June meeting as the Fire Chief has been busy on weekends as 
well as through the week with Training and a number of Board meetings were held 
in April, with the result that no time has been available to work on these policies. 
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a. Item for in camera will be discussed by Trustees 
CORRESPONDENCE:  

b. Circular from Ministry re: delinquent Tax interest rate reduced to 5.85% 
c. CRD email forwarded from Island Trustee regarding Solid Waste & Digesters – in 
Garbage Committee file – for information only – no action required. 

 
FINANCE REPORT

Katherine Somerville, Finance Officer, presented the Finance report
  

1

and asked for questions. The Fire Chief asked for a report on our midyear cash flow 
statement. Katherine explained that our position is very good at 55% of the 80% planned 
expenditures. 

  attached, 

 
MOTION It was moved by Trustee Cilla Brooke and seconded by Trustee Brian Dearden 
to approve the Finance Report         CARRIED UNANIMOUSLY 

 

a. Management:  The Chair is absent today. The Deputy Chair had no report. 
REPORTS  

 
b. Administrator’s Report: Gerrie Wise provided her report2

 

 (attached) and asked for 
questions. The Water system at the Health Centre will be discussed in Camera. 
Trustee Hinton reminded the Administrator to send the thank you letters regarding the 
bicycle racks to MI Parks and Home Hardware. 

MOTION It was moved by Trustee Sharon Hinton and seconded by Trustee Cilla Brooke to 
accept the Administrator’s report.      CARRIED UNANIMOUSLY 
 

c. Fire Chief’s Report3

The Chief then added some remarks regarding the busy month of April. He 
continues to work on Operational Guidelines and Policies with the HR Trustee, 
Cilla Brooke. He stated he would like to recruit at least 2 individuals for the coming 
year.  He then introduced the Fire Officers Policy – Appointed Officers List. 

 (attached) was presented by Fire Chief Steve DeRousie.  

 
MOTION It was moved by Trustee Cilla Brooke and Seconded by Trustee Brian Dearden 
to approve the appointed Fire Officers List.   CARRIED UNANIMOUSLY 
 

The Fire Chief then made a report regarding an abandoned open burn on 
Callaghan Crescent.  This is in violation of the burn regulations and permit. The 
fire department attended and extinguished the fire. A written warning will be 
issued to the home owner (permit holder) as this was the first time the department 
has been called to the address. If there is a 2nd occurrence, the Fire Chief 
recommends a cost recovery fee be billed as per the bylaw and policy. 
. 

MOTION It was moved by Trustee Sharon Hinton and seconded by Trustee Cilla 
Brooke to accept the Fire Chief’s Report                   CARRIED UNANIMOUSLY 
  

                                                 
1 Finance Report 
2 Administrator’s Report 
3 Fire Chief’s Report 



Board of Trustees MIID Meeting Minutes  
Monday, May 11, 2015, Approved June 8, 2015 3     

d. Report from Occupational Health and Safety Committee4

  

. There was no 
meeting held recently and the Chief will follow up for any concerns. A Report will 
be filed for the next Board meeting. 

e. MI Health Centre 
i. Health Centre Repairs Report 5  (attached) The Administrator circulated the 
Maintenance6

ii   MIHCA- Lindsay Allan, Chair  - her emailed report
 report, and asked for questions. 

7

 
  was read 

MOTION It was moved by Trustee Sharon Hinton and seconded by Trustee Cilla 
Brooke to accept the Health Centre Reports.  CARRIED UNANIMOUSLY 
 
COMMITTEE REPORTS 

a. BC Ambulance Service: Trustee Sharon Hinton nothing to report 
b. Communications:: Mayneliner article: The AGM Board report will be 

published on the website by the Chief today. The Trustees discussed a 
June 1st article in Mayneliner. No-one has reported missing the articles, 
but it was felt by the Trustees that a June article should be published. It 
was suggested that an article should be written on the progress of the fire 
hall construction. The Deputy Chair will approach the Chair to write an 
article. 

c.  Fire Department: Trustee Doug Walker - nothing at this time 
d.  Finance Committee Trustee Cilla Brooke –nothing at this time 
e.  FOIPPA: Admin: no requests were received 
f.  Government Liaison: Admin reported that our office is waiting for the Tax 

Bylaw approval which was promised for Tuesday, May 12th, 2015. 
g.  Health Centre & HC Association, Trustee Hinton will discuss in camera. 
h.  Fire Hall Committee: As the Chair is away, there is no update at this time. 
i.            Human Resources Committee – Trustee Cilla Brooke – nothing to report 
j.            Garbage Committee – Trustee Brian Dearden: Nothing at this time. 
k.           Fire Fighters Liaison – Trustee Brian Dearden: Nothing at this time. 

 
MOTION It was moved by Trustee Cilla Brooke and seconded by Trustee Brian 
Dearden to accept the Committee Reports   CARRIED UNANIMOUSLY 
 
OTHER BUSINESS:
none 

   

 
NEW BUSINESS:
none 

   

 

• June 8, 2015 - 9:00 AM Regular Board Meeting- Location - Temporary Offices 
NEXT TRUSTEES MEETING DATE/S:    

 
 
                                                 
4 Minutes & Draft Minutes from Occupational Health and Safety Committee 
5 HC Maintenance Report  
6 Report from HC Maintenance. 
7 Report from MIHCA Chair 



Board of Trustees MIID Meeting Minutes  
Monday, May 11, 2015, Approved June 8, 2015 4     

QUESTIONS FROM GUESTS:
The Deputy Chair asked for questions.  

  

David Lindquist suggested the Board consider printing the home page of the MIID new 
website and posting it on public bulletin boards, refreshed frequently, to train and remind 
the community that information is available there. 
The Deputy Chair thanked the Guests. 
 
Guests left the meeting at 9:44AM 
 
IN Camera
 

  

MOTION It was moved by Trustee Sharon Hinton and Seconded by Trustee Brian 
Dearden to go in to the In Camera Session.  CARRIED UNANIMOUSLY 
 
ADJOURNMENT: 
After the “In Camera” meeting, the Board meeting was adjourned at 10:49 AM by motion 
made by Trustee Brian Dearden 

   

 
Recorded and presented by: Gerrie Wise, Administrator 
 
Approved: 
 
 
 
________________________  __________________________ 
Bob McKinnon, Chair   Date:  
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Finance Report - MIID Board Meeting 2015-05-11   
 
Attached: 
 

-2015 Budget vs. Actual, April 30 
-Balance Sheet as at April 30, 2015 
 
 

Property Tax Accounts: 
 

Arrears, Delinquent and Credit Balances as at May 6, 2015 

 
 

# of Prop's Amount 
  Current Yrs 

Penalties incl.  
 
 

 Current Arrears  
Interest and penalties incl. 183 2,812.57 

Delinquent Arrears  
Interest and penalties incl. 19 449.41 

Credit Balances 43 (1,156.20) 

Net Owing 
 

2,105.78 
       

Summary: 
 
 

As shown above, of the 183 current properties in arrears, 141 consist of interest or penalties only and 42 have 
not paid any portion of their 2014 taxes. Of the 19 delinquent properties outstanding, 9 consist of interest or 
penalties only outstanding from 2013 and 10 other properties have not paid any portion of their 2013 or 2014 
taxes.  9 of these 10 delinquent properties will be eligible for tax sale if their taxes remain unpaid by August 1. 
 
Once we receive the formal approval from the Ministry of our 2015 Health Centre tax bylaw we will be 
printing tax notices. I expect that approval by the end of this week and printing to begin Monday.   
 
I have spoken with Island Health about the apparent misunderstanding regarding the monthly rent due for the 
Health Centre rental. After resending the current leases the discrepancy has been resolved and I have been 
assured they will be bringing their 2015 outstanding rent up to date with their next EFT payment in June.  
 
Morneau Shepell, our benefits provider has supplied the annual renewal report with details on our renewal 
rates. Beginning June 1, 2015 our benefits will increase by an overall rate of 6.2%. These increased rates will be 
in effect for 1 year. Each year these rates are reviewed and either increase or decrease dependant on usage. 
 
The Fire Hall Construction Project binder is updated and ready for trustees to review at any time. 
 
Respectfully, 
 
Katherine Somerville 



Mayne Island Improvement District 
 
Administrators Report Board Meeting May 11 2015 
 
HC Premises:  
The list of planned or required work is attached, copy to the Board and Chair, MIHCA. We are still 
waiting for Parts on order for a leaking sink (Room 207). We are also still waiting for a revised repair 
estimate for the foundation at the SE corner. 
MI Parks has donated a bicycle rack for the lower parking area and Home Hardware has delivered 
and installed it. Signage requesting people use the bike racks and also caution re helicopter “rotor-
wash” have been ordered.  
 
HC Water All tests are satisfactory. However, the Water Operator has reported frequent alarms which 
cause the system to shut down. The filters and UV sleeve require frequent attention due to fine silt in 
the waters.  Streamline Plumbing installed a test installation of a membrane filter to filter down to ½ 
micron. The cost to install this type of filter would be over $2,000; however the test will cost us only 
labour and a shared trip fee, about $300. If the test proves to solve the problem a decision will have to 
be made as to the addition of the membrane filter. Recent replacement of the sensor was not covered 
under warranty. And a second “stand-by” sensor must be ordered. Discussion In Camera 
 
VIHA (IH) Lease: 
Island Health paid the outstanding lease amounts for 2014, but is still behind approximately 4 months 
at this time for one lease. 
  
Strategic planning. Health Centre:  
A quote for the single pane windows replacement has been requested again. The Capital budget will 
be revised during the budget planning this summer. 
 
Health Centre Taxes 
At this time, there are  now 9 properties which are delinquent in paying their Taxes. These properties 
will be eligible for Tax Sale if not paid by August 1st, 2015  Three properties have been forfeited for 
non-payment of their Provincial taxes.  Letters were written March 25th to all delinquent accounts with 
only one response and payment to date  
 
Request to “write off” a penalty:  in Camera 
 
New Fire Hall Water System: 
All required documents were sent to Scott at Liberty again May 1st   
 
Garbage – Nothing further to report 
 
AGM– The AGM minutes and Report to the Ministry are complete and sent May 4th.  
 
G. D. Wise 
May 5, 2015 
 



Health Centre Repairs Log          Month : May  , 2015 
Criteria for Priority Rating; Completion Recommendation 

1. Critical – issue poses a safety hazard to patients &/or staff - Immediate attention – within 24 hours 
2. Urgent – if issue not dealt with further damage could ensue; or interruption to regular operation/work of staff  - Within 2 weeks 
3. Regular wear and tear – operational interruption – comfort and safety of patients/staff - Within 3 months 
4. None of the above but Budget planning needed and work completed - Within 12 months if budget allows 

 
Report 
Date 

Reported or 
Requested  
by 

Phone 
#cell 

Email address Detailed description Priority 
Code 

Completion 
Date 

Follow-
up 
date 

Comments  

Oct 29, 
2013 

  SJM  539-
0259 

 sally-
maka@hotmail.com 

Replace damaged gutter 
outside ER entrance? 
 

4   
 
 

Operating or 
Capital Budget 
2016 

Oct 2013     Dr. Losier   “    Replace single pane windows 
& screens Dr’s Office & 
Pharmacy 

3 2015  
 

Eric Walker to 
provide quote 
Funding in 2015  
Operating budget 

Oct 2013  MIHCA     Long term solution to garden, 
Parking lot and Driveway  

4   2016 Capital 
Budget 

March, 
2014 

Reported by 
D Rea  

  Some Panel/Breakers, 
Switches & Plugs are 
mislabeled or not labeled 

4 2015  Op Budget 2015 
Discussed with 
Southern Gulf 
Electric. Must be 
weekend work 

Jan 3 BCAS   Repair Sensor Light over ER 
end of building (Install nest 
building deterrent) 
 

3 May 31  New fixture ordered 
May 1. 2015 

Jan 3 BCAS   Tap in Emerg. Room not 
working correctly 

2 May 31  Looking into repair 
or replacing sensor 
Plumber getting 
estimates 

Nov 28 GDW   Repairs to SE corner 
foundation 

2   Eric Walker to 
provide 2nd quote & 
schedule to repair 

Feb 10 Dave   Tap in Medications room 207 
is leaking under sink 

2   Plumber to repair 
Part on order 

May 4    Testing new filtration system 2 June  See Admin report 

 



 

Mayne Island Fire Rescue 
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Printed: Wednesday, May 06, 2015 

2015 04 FCRpt.docx 

Fire Department Report for April 2015 
Presented to the Improvement District Trustees - Monday, May 11th, 2015. 

 Emergency Call-Outs  Pagers Apparatus 
 April 6  Alarm Bells - Comm. 633 -Eng2, T3, Eng1 

 April 7 EMA-FR   634 -Eng2 

 April 14 EMA-FR*  634 -Eng2 

 April 17 Alarm Bells - Comm. 633 -Eng2, T3 

 April 23 EMA-FR  634 -N/A 

 April 25 Assistance - BCAS 634 -Utility 1 

 April 26 Code 3 Assist - BCAS 634 -Utility 1 
 

April response hours: Up  58 hours (March: 54 hrs) 
 

Fire Prevention & Public Education / Community Events 
There were no Fire Prevention, Public Education or Community Events 
attended in April 2015. The Smoke Alarm and Battery Replacement 
program continues to receive a small number of inquiries and requests 
for alarm testing and replacement batteries.  
 
 

Fire Practice, Training & Continuing Education 
Fire Practice sessions focused on SCBA air management and new driver 
training. Several of our new members having achieved their air brake 
driver licenses are now developing their driver skills in Tender 
operations. SCBA air management is the concept of managing efficiency 
of work on a limited air supply while maintaining a significant margin of safety. The Fire Officer weekend course is well under way, 
with the Chief and part time Captains expected to have completed this educational curriculum in June of this year. 
 

Personnel 
In April one firefighter tendered their resignation from the 
department for reasons of financial and time commitments. 
We wish them well, and they will be welcome back should 
their situation change to allow their full participation. 
However, our membership remains at 25 personnel with the 
recent applicant being accepted on as a probationary 
Firefighter 2. Our 2015 recruiting will focus on attracting 
suitable applicants for the next intake and NFPA 1001 firefighter training course to increase our numbers.   
 

Apparatus and Equipment 
The apparatus and equipment are operating normally with no major issues experienced in April. Annual non-destructive testing of all 
our fire service ladders was done in late April, with one of our roof ladders being failed and the roof hooks are to be replaced.  
 

Operations and Administration 
The bylaw recently adopted by the Board establishing service levels has clarified a number of areas which the Officers group is 
working on publishing to the fire department. This will enable the responding crews to remain informed of their responsibilities and 
authority within the bylaw to manage the risks, liability, and effectiveness of the department responses. Our Standard Operating 
Guidelines are well under review with several revisions needed for compliance with other agencies, governing regulations and acts. 

 

  
 

Steven DeRousie,  
Fire Chief 

 M A Y NE  IS L A ND F IR E  R E S C UE 

5 2 0 A  F E L I X  J A C K  R O A D   
M A Y N E  I S L A N D ,  B . C .  •  V O N  2 J 2  

P H O N E :  ( 2 5 0 ) 5 3 9 - 5 1 5 6  
e m a i l :  s d e r o u s i e @ m a y n e i d . c a  

W e b  S i t e :  w w w . m a y n e i s l a n d f i r e . c o m  

Responses:          7 
633 Fire / All Page: 30% 2 
634 First Responder Medical: 70% 5 
635 Duty Page:  0% 0 

Total Personnel Hours:       112 hours 

   

Heliport: BC Air Ambulance:  1* 

*does not include unreported BCAS helicopter flights 

 Community Events:         0            
Community Events attended:  

-  0 
-   

  

Fire Practice Hours:      133  
Total Practice Session hours:  133 
On-Island Supplemental training: 0 
Off-Island Supplemental training:  0 
  

Total Responding Personnel:  25* 

Hot Zone Firefighters: 17 Auxiliary Firefighter: 8 

NFPA 1001 FFII accredited: 9 FF Auxiliary: 8 
NFPA 1001 FFI, equivalent 8   
Recruit firefighter: 0 Away With Leave: 0 
   

*includes recruits and members away with leave or on suspension 

mailto:sderousie@mayneid.ca
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