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Mayne Island Improvement District 
Meeting of the Board of Trustees 
Date: Tuesday,  
Tuesday, June 19, 2018 
Time: 1:00 PM 
Location: Meeting Room, Fire Hall, 520 Felix Jack Road 
 

CALL TO ORDER: The meeting was called to order at 1:00 PM by Chair, Trustee Maude 
 

PRESENT:  Trustees: David Maude, Wayne Peace, Brian Dearden, Sean Skiffington, Doug Hill 
Staff: CAO: Katherine Somerville, Recording Secretary: Gerrie Wise, Fire Chief: Kyle Stobart 
 
GUESTS OR MEMBERS OF PUBLIC PRESENT Deputy Chief: Eric Walker 
 
AGENDA – Additions, Approval  
 
The CAO requested In Camera session be opened following the Board public meeting for legal items 
to be discussed. 
 
MOTION Trustee Hill moved and Trustee Peace seconded the motion to approve the agenda as 
circulated.           CARRIED 
 
PREVIOUS MINUTES OF BOARD MEETINGS: 
 
MOTION Trustee Peace moved and Trustee Dearden seconded the motion to approve the Minutes 
from the Board Meeting of May 15, 2018 as circulated.       CARRIED 
 
BUSINESS ARISING FROM PREVIOUS/MEETINGS/MINUTES:

 
  None 

CORRESPONDENCE:
 

 None 

a) Corporate Administrative Officer:  
REPORTS 

The CAO presented the Budget vs Actual Reports 2018 for the Fire Department and Health Centre, 
the Balance sheet, and her Administration Report1

 

. She then requested a motion be made regarding 
transferring the 2017 Operating Surpluses. 

MOTION Trustee Peace moved and Trustee Dearden seconded the motion to transfer the 2017 
Operating Surpluses to Reserves.        CARRIED  
 
The CAO reported that the Health Center maintenance contractor has been approached to renew his 
contract. He has agreed to the same terms.  She also confirmed the Improvement District is under no 
obligation to advertise the position if the incumbent is being offered a renewal with no change in terms.  
The Trustees agreed that advertising the position will not be necessary. 
She then reported there are 10 properties (9 owners) which may qualify for tax sale if they remain 
unpaid after July 3rd. 
 
MOTION

 

 Moved by Trustee Hill and seconded by Trustee Peace to approve the CAO Report.   
             CARRIED 

                                                 
1
 Administration Report 
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b) Fire Chief’s Report2

 

  The Fire Chief presented his report and asked for questions. He reported that 
the new truck has been delivered, but still needs to have stripes and decals applied.  

MOTION Moved by Trustee Dearden and seconded by Trustee Peace to accept the Fire Chief’s 
Report.                CARRIED  
 

 c) Report3

 

 from Occupational Health and Safety Committee: The Minutes of the meeting of May 14, 
2018 were circulated by the Fire Chief who explained that we are waiting for plumbing and electrical 
installations for the new washer and explained that the expected installation of the 10,000 gallon water 
tank will provide rain water for washing the fire trucks.  

MOTION Moved by Trustee Skiffington and seconded by Trustee Dearden to accept the OH&S 
Report.                  CARRIED  
 

a) Fire Hall Build/Operations: Trustee Skiffington explained the background of the letter
TRUSTEE & COMMITTEE REPORTS 

4

 

 to Liberty 
Contract Management requesting that they remove the “testimony” of Al Wood from their website 
as it is misleading. Trustee Skiffington has spoken with Mr. Wood, who also would like to see his 
comments and name removed. The Trustees all agreed to send the letter to Liberty Contract 
Management as dated June 19, 2018 and attached to these minutes.      

b) Finance: Trustee Peace reported he met with the CAO to sign cheques and discuss finances. No 
problems have arisen. 
 

c) Health Centre Operations: Trustee Hill - The CAO reported that after a discussion with Trustee 
Hill, she made contact with the new MIHCA Board Chair, Diana King, to discuss the importance of 
keeping open channels of communication between MIHCA and MIID. Trustee Hill will endeavor to 
attend the MIHCA meetings when he is available. 
 

d)  Human Resources: Trustee Maude:  
i. Contract Renewals: Trustee Maude reminded the Trustees regarding his request to review the 
Fire Chief and Deputy Chief Contract terms with regard to the length of term. The Trustees were 
all agreeable to longer terms of 2-3 years. 

 

ii. Admin. Assistant Payroll Authorization: As the probation period has now completed, Trustee 

Maude presented the form with the CAO’s recommendations. There was a lengthy discussion 

regarding the pay rate and benefits to be provided.  Trustee Dearden asked why extended health & 

dental insurance benefits are being offered to a part-time administrative assistant.  The CAO 

explained that under the District’s Group Policy, insurance must be offered to all employees. She 

also explained to the Trustees that the District can determine what per cent of the premium will be 

offered as a benefit. The Trustees requested the CAO to review the District’s contractual obligations 

with the MIID extended health and dental insurance provider. Pending the review, the extended 

health and dental insurance benefit was removed from the Payroll Authorization document. 

A second short discussion was held to explain that payroll terms are public information and need not 

be considered in camera; unlike personnel reviews which must be “in camera”. 

 

                                                 
2
 Fire Chief’s Report 

3
 OH & S Committee Minutes 

4
 Letter to Liberty Contract Management Ltd. 
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MOTION Trustee Peace moved and Trustee Dearden seconded the motion to approve the Payroll 
Authorization for the Administrative Assistant as amended to payroll only and dated June 19, 2018. 
            CARRIED 
  
e)   Communications Committee: Trustee Dearden reported that no issues have been raised or 

brought to his attention. 
 
f) Garbage Committee: Trustee Peace had nothing to report. 
 
MOTION: Moved by Trustee Hill and seconded by Trustee Skiffington to adopt the Trustees’ and 
Committee Reports.           CARRIED 
 
OTHER BUSINESS:
 Communications:  

   

It was decided there will be no MIID Mayneliner Article, or MayneNews submissions for the July 
issue; a notice about Health Centre Taxes due date (July 3rd, 2018) is posted on the MIID website.  

 
NEW BUSINESS:
 

  None 

July 17, 2018 1:00 PM Regular MIID Board Meeting. Fire Hall meeting room 
NEXT BOARD MEETING DATE/S: 

Trustee Peace provided Notice that he will be unable to attend in July. 
 
“TOWN HALL” – QUESTIONS FROM THE PUBLIC
As no one was present, the Chair asked for a motion to open the In Camera portion of the meeting.  

  

 
MOTION: Moved by Trustee Skiffington and seconded by Trustee Hill to go into In Camera session.  
            CARRIED 
 
Following the In Camera meeting the regular meeting was reconvened: There being no further 
business the meeting was adjourned. 
 

The Board meeting was adjourned at 2:00 PM by motion made by Trustee Peace. 
ADJOURNMENT: 

 
 
Transcribed by: Gerrie Wise, Recording Secretary 
 
Approved 
 
 
 
_______________________         ____________________  
David Maude, Chair      Date: 



Mayne Island Improvement District 

ADMINISTRATIVE REPORT – JUNE 12, 2018  

 

Attachments: 

FD & HC Budget vs. Actual, Balance Sheet (Prd. 5, 2018) 

Action Items: 

Motion – To transfer surpluses / Motion – Admin Assistant  

Contract Advertisement / Province Forfeiture 

 

 

As usual this is a this a busy time of year in the office of the District. There are plenty of visitors coming to the office to pay 

taxes or inquire about burning. Approximately half of the annual Health Centre Tax payments have been received to date. 

These taxes are due July 3rd, I encourage anyone who hasn’t received their tax notice by now to contact the office and we 

will ensure they receive a copy.  

Currently there are 11 properties that may be subject to tax 

sale if the taxes remain unpaid after July 3rd. I will inquire with 

the Province prior to the Board meeting to confirm how many, 

if any of these properties may also be subject to forfeiture to 

the Province. I expect many of these accounts will be paid in 

full on July 3rd. 

Both the Health Centre and the Fire Department saw 

surpluses in the operating budget last year. The 2017 Fire 

Department surplus is $53, 148 and the Health Centre’s 

surplus is 6,048. MIID received a 20,000 contribution from 

CRD in 2017 related to the Facility Access Agreement that 

contributed to the Fire Department surplus. The 

postponement of the purchase of new pagers required when the Crest upgrade is complete was another contributing 

factor to the surplus. The Health Centre’s surplus was related to conservative spending due to pending legal action. I 

would like to recommend to the Board that these surpluses be transferred to reserves in In July. 

The contract related to Health Centre maintenance expires September 30th. I have reached out to the current contractor 

to discuss the renewal and will have more information for the Board at the meeting. I would like the Board to consider 

whether they would like the contract advertised. Advertisement is not a requirement if the terms remain unchanged.  

I am meeting with the flooring contractor to firm up a product for the replacement of the flooring in two lower rooms at 

the Health Centre on June 18th.  

The Administrative Assistant’s probationary period will officially end in July. I am meeting with the Human Resources 

trustee later this week to review the position. I will have a recommendation for the Board regarding wage and benefits.  

Respectfully, 

Katherine Somerville 

Corporate Administrative Officer 

 

 

 

Health Centre Tax Summary 2018 

Arrears, Delinquent and Credit Balances at May 12th  
   

# of Prop's Amount 

Current Yrs 907 48,576.41 

Current Arrears  
Interest and penalties incl. 

147 3,535.67 

Delinquent Arrears  
Interest and penalties incl. 

29 610.85 

Credit Balances 14 (170.12) 

Net Owing 
 

$52,552.81 
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Fire Department Report  

To:  Board of Trustees 
CAO K.Somerville 

From:  Fire Chief Kyle Stobart 
CC:  File 
Date:  MIID Board Meeting, Tuesday June19th  2018 
Fire Department Activity Summary to date. Mayne Island Fire Rescue  

Serving our community with pride. 
Alarms: 13 

In May MIFR responded to six medical calls, one MVI, three Duty Officer pages one public assist and two BCAS 
assists. 

Date Time Type ToS Members 

May 12 
May 13 
May 15 
May 16 
May 18 
May 20 
May 21 
May 21 
May 23 
May 25 
May 27 
May 28 
May 30 

 

6:01 
11:00 
4:18 
18:24 
23:24 
13:04 
9:57 
13:15 
15:01 
19:44 
20:42 
10:51 
18:27 

Motor Vehicle Incident 
BCAS Assist 
First Responder 
First Responder 
Duty Officer 
Rescue 
First Responder 
Duty Officer 
Duty Officer 
Public Assist 
First Responder 
First Responder 
BCAS Assist 
 

:14 
:08 
:17 
:12 
:16 
:40 
:08 
:05 
:05 
:06 
:11 
:10 
:19 

11 
3 
5 
5 
1 
9 
5 
1 
1 
1 
4 
7 
2 

4 
 

 

Firefighters arrived on scene within 15 minutes for 70% of calls received in May.  

October 2017 < 5 minutes 5 - 10 minutes 11 - 15 minutes > 15 minutes 
Fire Alarms:   1  

Other Alarms:  5 3 4 
 

Member Attendance: November/December  

Pager Responses:  82 hrs               Fire Practice:  122 hrs 

Personnel and Training 

Fire practice in focused on rope rescue (THARR. We had some informative theory and a great scenario at Dinner 
Bay Park. 

For First Responder practice we visited the BCAS station and reveiwed their new hydraulic stretcher operation. 

 
Total Active Personnel Firefighter 1&2 and 

Exterior 
First Responder FF in Training: 

2017:          27 26 1 1 
 

http://www.mayneislandfire.com/�
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________________ 

Kyle Stobart 
Fire Chief 
 
 
 

Fire Department Activity 

In May, the Firefighter’s Association hosted their annual Mothers Day pancake breakfast and the department 
participated in a fundraiser at the Bennett Bay Bistro. 

Administration and Operations 

The new management team continues to fine-tune our administrational and operational responsibilities. 

Building and Equipment 

The new First Responder vehicle has lights, siren and a radio installed after receiving reflective striping it will be put 
in service. 
The 10,000 gallon water tank that was behind the old fire hall is returning to be installed  adjacent to the sprinkler 
pump supply tanks. 

http://www.mayneislandfire.com/�
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Monday May 14th, 2018 

Present:  
Fire Chief K. Stobart – Co-Chair, Deputy Chief E. Walker - Co-Chair/Recording Secretary, CAO K. 
Somerville, Firefighter Dan Beer 

Absent:  
None 

Guests: 
None 
Meeting called to order at 10:20 hours, May 14th, 2018 

1. Agenda 
E. Walker moved and K. Somerville seconded the motion to adopt the agenda with additions. 
CARRIED UNANIMOUSLY 

2. Previous Minutes of the OH&S Committee Meeting: 
K. Stobart moved and E. Walker seconded the motion to approve the minutes of the previous 
meeting as distributed held on April 3rd, 2018. 
CARRIED UNANIMOUSLY 
 

3. Business arising from previous minutes: 
a. Washing machine for non-contaminated items – E. Walker 

K. Somerville reported that Streamline Plumbing was at the firehall and looked at the 
location for the washer. They will install the washer the next time they are on island. 
 

b. Wildfire helmets for new members – E. Walker 
E. Walker reported that the new helmets and goggles have arrived and have been issued to 
the members. 
 

4. New Business: 
a. Poor visibility out of apparatus windshields – K. Stobart 

K. Stobart reported that there is scaling developing on the windshields of the trucks which 
decreases visibility. K. Stobart stated that this scaling is due to washing the trucks with well 
water which is high in minerals and has water softener added. K. Stobart reported that the 
water tank from the old firehall is going to be brought back and set up at the new hall in the 
near future. Rain water would be used to fill it and the water could be used to wash the 
trucks. 
 

b. Backing up vehicles safely – D. Beer 
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D. Beer reported that he thinks the members need to make use of a “spotter” more often 
when driving the fire department vehicles in reverse. K. Stobart stated that he agrees that a 
spotter should always be used in areas where there may be people that the driver might not 
be able to see. ACTION ITEM – E. Walker to draft an S.O.G. on driving fire department 
vehicles in reverse. 
 

c. Dangerous blind corner for responders to the hall 
D. Beer reported that he thinks the blind corner at the back of the fire hall that responders 
drive around when they arrive to a call is dangerous. D. Beer suggested that a large mirror 
may improve safety. Several other ideas were discussed as well. K. Somerville reported that 
signage has been ordered which will say “No Public Access – Employees Only”. This is in 
response to many occurrences of the public driving around to the rear parking area for 
various reasons. The signage should reduce the traffic volume driving around the blind 
corner. K. Stobart then suggested that once the water tank is in place, “SLOW” signage can 
be mounted to (or pained on) the tank which should also reduce the danger of the blind 
corner. ACTION ITEM – K. Stobart & E. Walker to arrange for “SLOW” signage once the 
water tank in in place. 
 

Adjournment: The meeting was adjourned at 10:40.      
 

5. Agenda for Next Meeting TBA. 
Please submit any items to include on next month’s agenda to: ewalker@mayneid.ca or telephone 
250 539 5156; or drop-off at the fire hall. 
Next OHS Meeting will be Tuesday May 1st at 10:00 hrs. 

 

_______________________________  
K. Stobart, co-chair  
 
_______________________________  
E. Walker, co-chair 
 
Recorded by E. Walker, Recording Secretary 

 



 

Mayne Island Improvement District 
520 Felix Jack Road, Mayne Island BC V0N 2J2 

Ph: 250-539-5116 Email: MIID@shaw.ca Web: miidonline.com 
 

June 19, 2018 

 

Liberty Contract Management Inc. 
#316 19292 – 60 Ave 
Surrey, BC 
V3S 3M2 
 

Attention: Ken Zukiwsky 

Re: Testimonials referenced at https://www.libertycontractmanagement.com/testimonials 

 

A reference is made on the web page listed above regarding Mayne Island Improvement District; 
specifically, ”I wanted to congratulate you and your team for coming up with a good solution for our Fire 
Hall project. Now we have got a positive vote the real work can now start. The Chief is looking forward 
to working with your team. I also wanted to comment on the good job that Scott did. His public conduct 
was very professional.” (Al Wood).  

Mr. Wood does not, nor has he in the past, represented the Mayne Island Improvement District with the 
authority to speak on behalf of the Mayne Island Improvement District. 

Mayne Island Improvement District has not given and will not give consent, implied or otherwise, to 
publish or reproduce statements regarding the Mayne Island Improvement District.  

The Board of the Mayne Island Improvement District hereby requests this testimonial be removed 
immediately from any and all publications including but not limited to web page referenced above.  

Failure to comply with this request within 30 days may result in legal action.  

Sincerely, 

 

David Maude, 
Chair, Board of Trustees 
 

cc: Al Wood  
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